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Zoom to Sakai
Record your class in zoom, 

send it automatically to Warpwire

OASIS
oasis.unc.edu



Process Overview
ZOOM
1. Adjust Zoom settings 
2. Create your recurring class meeting
3. Set your Meeting options

SAKAI
4. Add the Warpwire tool
5. Add a Warpwire Media library for you class
6. Set-up your zoom connector
7. Create a left-hand Sakai menu button

Students may click the link in Sakai and access all of your class 
recordings with captions as they are available.



Part 1: Zoom Set-up



Step 1: Adjust your Zoom Settings
1. Sign in to unc.zoom.us
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Step 1: Adjust your Zoom Settings
1. Log in to unc.zoom.us
2. Go to Settings in the left menu
3. Enable:

1. Cloud Recordings
2. Audio Transcript

Other Recommended Settings to enable: 
• Chat
• File Transfer
• Polling
• UNC Authenticated
• Screen Share
• Whiteboard
• Meeting Reactions
• Breakout Room



Step 3: Create your recurring class Meeting
1. Go to Meetings in the left 

menu
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Step 3: Create your recurring class Meeting
1. Go to Meetings in the left 

menu
2. Click Schedule a Meeting
3. Set Topic to a distinct name for 

this class section and semester 
4. Set your meeting to Recurring

(hint: set recurrence to Weekly to 
choose the days of the week)



Step 3: Set your Meeting Options
1. Enable 
• Record this meeting 

automatically 
• In the Cloud



Step 3: Set your Meeting Options
1. Enable 
• Record this meeting 

automatically 
• In the Cloud

2. Adjust other settings as desired 
and save

Other Recommended Options
• Host video off
• Participant video off
• Audio: Both
• Enable join before host
• Mute participants upon entry
• Only authenticated users can join



Part 2: Sakai Set-up



Step 4: Enable the Warpwire Tool
1. Login to your Sakai Course
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Step 4: Enable the Warpwire Tool
1. Login to your Sakai Course
2. Go to Site Info
3. Click on Manage Tools
4. Towards the bottom under 

External Tools, enable 
Warpwire



Step 5: Add a Media Library for your class



Step 5: Add a Media Library for your class
1. Click on Warpwire from the 

left menu

Hint: New tools go to the bottom of 
the menu. Re-order them under 

Site Info | Tool Order



Step 5: Add a Media Library for your class
1. Click on Warpwire from the 

left menu
2. In the Warpwire tool, click 

on Account to get a list of 
your media libraries and 
their options.



Step 5: Add a Media Library for your class
1. Click on the plus + sign to 

create a new Media Library 
for your class



Step 5: Add a Media Library for your class
1. Click on the plus + sign to 

create a new Media Library 
for your class

2. Enter the Title for the class 
recordings media library 

Do you remember the Topic for 
your Zoom Class Meeting?



Step 6: Set-up your zoom connector
1. Scroll down and click on 

Zoom Settings
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Step 6: Set-up your zoom connector
1. Scroll down and click on 

Zoom Settings
2. Go through the steps to 

Connect your Zoom 
Account

3. Create a Zoom Rule to 
connect your class 
recordings to this library



Step 6: Set-up your zoom connector

Zoom Rule
Based-on
• Topic Name from the Zoom 

Meeting Options (or partial 
name)

Choose carefully to distinguish 
sections and semesters.
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Step 6: Set-up your zoom connector

Zoom Rule
Based-on
• Topic Name from the Zoom 

Meeting Options (or partial 
name)

Choose carefully to distinguish 
sections and semesters.



Give students the link…
Create a Sakai Menu Button



Step 7: Create a Sakai Menu Button
1. Back in your Warpwire 

area, click on the media 
library for your class. 



Step 7: Create a Sakai Menu Button
1. Back in your Warpwire 

area, click on the media 
library for your class. 

2. In the top left, click on the 
title of your library.
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Step 7: Create a Sakai Menu Button
1. From the dropdown menu, 

select Share
2. Copy the Share Link. 

This is the link students will use to 
access all of the class recordings.

You may adjust who has access to 
the library:

Share with additional Users and 
Groups (Protected)

gives access to this Sakai class.



Step 7: Create a Sakai Menu Button
1. Click Site Info in the left 

Sakai menu
2. Click on Manage Tools



Step 7: Create a Sakai Menu Button
1. Click Site Info in the left Sakai 

menu
2. Click on Manage Tools
3. Scroll down and check Web 

Content 

After you click Continue, you will 
be able to add the web address.



Step 7: Create a Sakai Menu Button
1. Enter a Title for the menu 

button



Step 7: Create a Sakai Menu Button
1. Enter a Title for the menu 

button
2. Paste the Share Link from the 

class media library in the Source
field



Step 7: Create a Sakai Menu Button
1. Enter a Title for the menu 

button
2. Paste the Share Link from the 

class media library in the 
Source field

3. Click Continue

With this process you may create 
a menu button for any Web site.



Step 7: Create a Sakai Menu Button
Now you have a left menu button 
giving access to all of your zoom 
class recordings. 

The library is updated automatically 
once recordings are available.

Note: These recordings are now 
separate copies from the recordings 
housed in the zoom cloud.
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For more information, please visit:

Keepteaching.unc.edu

OASIS – Instructional Technologies Group
Oasis.unc.edu


